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Whistleblower Sample Policies  The samples referenced below are general examples of policies that encourage employees and volunteers to come forward with concerns without fear of retaliation, so that the nonprofit’s management team can address the complaint/concern before injury or serious harm occurs, so that concerns can be addressed internally without exposing the issue outside the organization. The Sarbanes-Oxley Act and various other federal and state laws make it illegal to retaliate against employees who blow the whistle on their employers, so it is essential to consult with legal counsel familiar with your state’s laws before adopting a policy. 
A “Whistleblower Protection Policy” or “Anti-retaliation Policy” should address the following issues:

· Identification of the person to whom someone should bring their concern/complaint and a back up if the primary person is the subject of the report;

· A statement that the nonprofit will not retaliate against anyone for raising a concern or making a complaint.

Resources for Sample Whistleblower Policies:

· Sample whistleblower policy http://bestpractices.cof.org/files/5E%20-%20Sample%20Whistleblower%20Policy%20-%20NCNA.doc circulated by the National Council of Nonprofits: (formerly the National Council of Nonprofit Associations)

· www.Compasspoint.org offers a sample whistleblower policy: http://www.blueavocado.org/content/model-whistleblower-policy-nonprofits
· General whistleblower policy www.ncauditor.net/nonprofitsite/samplepolicies/PE%200005%20Whistleblower%20Policy%20Example.pdf that refers to an Open Door Policy as well as to the organization’s Code of Ethics:

· The American Institute of Certified Public Accountants offers a sample policy suitable for nonprofits with a narrative explanation of the benefits of the policy as a tool to reduce the risk of fraud. www.aicpa.org/audcommctr/toolkitsnpo/Whistleblower_Tracking.htm
· To view an article from the New York State Society of CPAs, CPA Journal, June 2007 , on why a whistleblower protection policy is “good governance” visit: www.nysscpa.org/cpajournal/2007/607/essentials/p58.htm
· The University of California has posted a PowerPoint outline, with training notes for training employees about its whistleblower policy online.  http://ucwhistleblower.ucop.edu/train.html
SAMPLE

Employee Protection (Whistleblower) Policy
If any employee reasonably believes that some policy, practice, or activity of [Name of Nonprofit] is in violation of law, a written complaint must be filed by that employee with the [Executive Director] or [the Board President].

It is the intent of [Name of Nonprofit] to adhere to all laws and regulations that apply to the organization and the underlying purpose of this policy is to support the organization’s goal of legal compliance. The support of all employees is necessary to achieving compliance with various laws and regulations. Employees are expected to bring any alleged unlawful activity, policy, or practice to the attention of [Name of Nonprofit] and provide management with a reasonable opportunity to investigate and correct the alleged unlawful activity.

 [Name of Nonprofit] will not retaliate against an employee who in good faith, has made a protest or raised a complaint against some practice of [Name of Nonprofit], or of another individual or entity with whom [Name of Nonprofit] has a business relationship, on the basis of a reasonable belief that the practice is in violation of  law, or a clear mandate of public policy.

[Name of Nonprofit] will not retaliate against employees who disclose or threaten to disclose to a supervisor or a public body, any activity, policy, or practice of [Name of Nonprofit] that the employee reasonably believes is in violation of a law, or of accounting irregularities, or is in violation of a clear mandate of public policy concerning the health, safety, welfare, or protection of the environment.

My signature below indicates that I have received the Open Door and Whistleblower Protection policy and make a commitment to follow them.

_________________________________________

_____________

Employee Signature





Date

The information in this document is for educational purposes only and should not be considered legal advice. 

The Nonprofit Risk Management Center urges organizations to consult with legal counsel prior to adopting a Whistleblower Policy.


