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Display Advertising Insertion Order

Annual rate

Dimensions (inches)
Ad Size
(     Full Size - Back

(   $6,825

7.5 x 9.25 

(     Full Size - Inside

(   $3,900

7.5 x 9.25 


(     ½ Page (horizontal)

(   $2,700

7.5 x 4.5 


(     ½ Page (vertical)

(   $2,700

3.625 x 9.25 


(     ¼ Page


(   $1,650

3.625 x 4.5
Dates of insertion:   January/February, May/June and September/October 2007
Contacts are annual, for all three issues. Advertisers will be billed in January for the entire year. 
Advertiser Information

Advertiser  _____________________________________________________________
Contact Person  _________________________________________________________
Title  __________________________________________________________________
Telephone Number (     ) _________________  Fax Number (     ) _________________
e-mail address __________________________________________________________
Signature ______________________________________  Date  __________________
Billing Information (if different than above)

Name  ________________________________________________________________
Company  _____________________________________________________________
Address  ______________________________________________________________
City  _______________________________  State  _________  Zip  _______________
Special Instructions  _____________________________________________________
Return this form to:  
Sheryl Augustine
Nonprofit Risk Management Center

15 N. King St., Suite 203, Leesburg, VA 20176
(202) 785-3891 / Fax (703) 443-1990
Sue@nonprofitrisk.org
General Conditions

1. Only publication of an advertisement shall constitute final acceptance of an advertiser’s order.

2. Rates are subject to change upon notice from the Nonprofit Risk Management Center (“Publisher”).  Contract advertisers are guaranteed contract rates through the end of the calendar year.  Rates for advertising not under contract are subject to change.  

3. Advertisements are accepted upon the representation that Advertiser and its agency have the right to publish the contents thereof.  In consideration of such publication, Advertiser and its agency agree to indemnify and hold Publisher harmless against any expense or loss by reason of any claims arising out of publication of the advertisement. 

4. All contents of advertisements are subject to Publisher’s approval.  Publisher reserves the right to reject or cancel any advertisement, insertion order, space reservation, or position commitment at any time and without cause.  Publisher reserves the right to insert the word “advertisement” above or below any copy.

5. Cancellations or changes in orders may not be made by the advertiser or its agency after the reservation closing date.

6. Position of advertisements is at the discretion of the Publisher, except where a request for a preferred position is acknowledged by Publisher in writing.

7. Publisher shall have the right to hold Advertiser and / or its agency jointly and severally liable for advertising, which Advertiser or its agency ordered and which was published.

8. Publisher shall not be liable for cost or damages if for any reason it fails to publish an advertisement.  The Publisher’s liability for any error will not exceed the cost of the space occupied by the material containing the error.

9. No conditions other than those set forth in this rate order form shall be binding on the Publisher unless specifically agreed to in writing by the Publisher.

10.
Advertisers are charged at prevailing rates for typesetting, artwork, and re-bordering of incorrectly sized artwork.

Payment

Payment is due 30 days from date of invoice.

An interest charge of 1.5% per month will be added to overdue bills and all discounts are forfeited on all accounts over 30 days past due.

Commissions

A commission equal to 15% of the gross billing on display ads is allowed to recognized advertising agencies that are either listed in the Standard Directory of Advertising Agencies or are members of recognized agency associations. 

